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5 KEY THINGS TO KNOW ABOUT 
MYIDEA UNTIL BOOTCAMP

• USER ID & Password 
(encore login) 

• Finding your students 

• Setting yourself as case 
manager 

• Previewing Documents 

• Don’t Click New . . . 
Unless you Mean it!



USER ID & LOGIN

• Your username and login 
for myIDEA & Encore are 
the same. 

• Encore is Davis’ student 
information system (eg. 
registration, lunch money,  
HR, transportation, etc.) 

• Access to myIDEA should 
be available to most of 
you right now.



FINDING YOUR STUDENTS

Filter

Click “select” to 
view student.



SETTING YOURSELF AS CASE 
MANAGER



VIEWING DOCUMENTS



DON’T CLICK NEW YET
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