Request for Leave to Attend A

Conference/Inservice/Workshop 




Professional ________________________________		Date Submitted ______________

Event _____________________________________		Date of Event ________________

Location _____________________________________________________________________

Topic _______________________________________________________________________


Describe the reason for the travel including benefits to the district & how this travel is related to the goals & objectives in the district plan for fostering educational excellence. ______________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________



How will you share the information with the staff? _____________________________________
____________________________________________________________________________
____________________________________________________________________________



When do you anticipate sharing the information? _____________________________________
____________________________________________________________________________
____________________________________________________________________________




_______________________________________	_________________________________
Signature of Coordinator					Date

□ Approved		□ Denied

Employee notified via:	___ email	___Pony	___ Phone/letter	___ In Person

Date of Notification ____________________________________


You will need to pay the fees and make your own reservations.  



See the District Policy on our website.
