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Sample PowerPoint Presentations on the Web

e Davis School District — http://www.davis.k12.ut.us/district/etc/powerpoint.html

Finding Presentations on the Web s
e  Open the Internet and go to http://www.google.com
e Click on Advanced Search. e
e  Enter words or phrases to describe desired results. Fila Format
e  On the File Format line, click on the down arrow eemaress
and choose Microsoft PowerPoint (.ppt). Oomain
e Click on the Google Search button at the top. satesuarch

Using PowerPoint Presentations on the Web

Playing a PowerPoint Presentation

o Navigate to the PowerPoint presentation.
e  Click on the link.
e  Click on the Open button.

Saving a PowerPoint Presentation

Navigate to the PowerPoint presentation.
Click on the link.
Click on the Save button.

Notice the name of the presentation and change if desired.
Click on the Save button.

Starting PowerPoint

e On the Start button, click on All Programs =» Microsoft
PowerPoint.

Opening a Presentation

Using the Menu Bar

e Onthe Menu Bar, click on File =»Open
0 OR click on the Open button.
e  Choose the name of the file and click OK.

Using the Task Pane

Navigate to the location where the presentation is to be saved.

with all of the woeds 10 results || [ Googis Search |

with the exact phrase
with at least ane of the woeds
wiithout the words

Fatuim pages witen = &Ny lEnQuage x

e Click on the down arrow at the top of the Task Pane and choose New Presentation.
e Under the Open a presentation section, click on More presentations....

e Navigate to the location of the desired presentation.
e  Click on the desired presentation.
e  Click on the Open button.
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The Office Assistant

Showing the Office Assistant
e Onthe Menu Bar, click on Help =» Show Office Assistant.

Changing the Office Assistant

Right click on the Office Assistant.

Select Choose Assistant ...

Click on the Next button to find the desired Assistant.
Click on OK.

Using the Office Assistant

Click on the Office Assistant.

Enter a question in the balloon.

Press the Enter key.

Choose the most appropriate answer from the list.

A window will open on the right side with the instructions.

You can follow the instructions in the main document window while the
instructions are still showing on the right.

Closing the Help Window
e Click on the X in the top right corner of the window.

Closing the Office Assistant
e Right click on the Office Assistant and choose Hide.

Understanding the PowerPoint Window

| Diffica Asshstant B =]

Gabery | gpbions |

Weas ean Ml rrerd st g e <Buack ara st s bublerrs,
‘When you ane frnehed sslectng your ssstant, cick the OF button.

Tim ke i hed, 50 ove me a chk F you need
vt
Marnm: Thas Dk
Head & guds on the slectronic frontier? Abls to
transform inko arvy shape, the Dot wil abways ponk you

¥hat would you like to do? _*"‘-k
4 Troubleshoot aligning and L&
arranging kext and drawing T

ohjects

4 Align and arrange drawing
ohjects

4 Add text to a drawing object
or pickure

4 Add a button to a toolbar

4 Move menus or menu
commands

W Seemore...

Type vour question here, and
then click Search,

Options Search
\.

Menu Bar File Edit View Insert  Formak

Seeing the Full Menu

Tools  Slide Show  Window  Help

e Onthe Menu Bar, click on Tools =» Customize and choose the Options tab.

e Click to place a check mark in front of Always show full menus.
e Click on the Close button.
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v | Standard

Toolbars

v | Formatting

Control Toolbox

Choosing Toolbars

v | Drawing
e On the Menu Bar, click on View =% Toolbars. Outlining
¢ Click in the box to select the toolbars you want. S
e Toolbars that are already showing have a checkmark by them. R—

Revisions Pane

Tables and Borders

heden SAY

v | TaskPane

[ﬂ = 'qé ﬁ ek T @ Visual Basic
Web
Arial -18 -|B I U 8 |E=E= ordért = 05]
iﬂ{ A i - EDegign =1 Mew Slide Costomize. . :%%gqmrh_‘
Se—
Seeing all the Toolbar Items Time
*  Onthe Menu Bar, click on Tools = Customize and click on the Options tab. e
= Click to place a checkmark in front of Show Standard and Formatting toolbars |
on two rows. ol ot | [ ]
= Click on the Close button.
Outline and Slides Pane e 5
On the left side is the Outline and Slides Pane. o s o [Ewm [ o LA o O o o G
The Outline tab displays an outline of the N Mo
presentation. D oo P
0 Text can be entered directly into the outline.
e  The Slide tab shows thumbnails of each slide. Click to add title
0 Click on the desired slide to display it in the _ _
Sllde Pane. Click to add subtitle
e Click on the X at the top right corner of the pane to
close it.
e To bring the pane back, on the Menu Bar, click on  —
View and choose Normal (Restore Panes). ikl
. ﬁ'mﬂ T D wawrntet 101
Slide Pane [

e Inthe middle of the screen is the Slide Pane.
e This is the working area most people use.

Notes Pane
e Atthe bottom is the Notes Pane.
o Notes for the presenter can be entered in the Notes Pane.
o Notes are associated with the slide that is showing.
e Note — The notes do not show up when viewing the slide show. There is an option to print the notes.

Changing the Size of the Panes
e  Place the cursor over the line that divides the panes. (The cursor changes to a two-headed arrow.)
e Click and drag to the desired size.
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Changing the View
e The view of the window can be changed with buttons at the bottom of the Outline and Slides Pane
e OR on the Menu Bar, click on View.

Button Name Description
1] Normal View Click on this button to see the three panes.
=5 Slide Sorter View Click on this button to see thumbnails of the slides.

Double click on a slide to open it in the Slide Pane.

= Slide Show View Click on this button to play the show starting with the
slide that is currently selected.

Slide Sorter View
e To change the order of the slides, click and drag a slide to the new location.

¢ OR Cut and Paste:
0 Right click on the slide to be moved and choose Cut.
0 Right click on the slide at the desired location and choose Paste.
= The new slide will be pasted after the selected slide.
e To change the size of the thumbnails, click on the down arrow of the Zoom box and choose the desired

percentage.

Viewing the Slide Show in Play Mode
e  Onthe Menu Bar, click on Slide Show =» View Show or press F5 to play the slide show from the
beginning.
e To play the slide show from the current slide, click on the Slide Show button located at the =
bottom of the Slides and Outline pane.

Tips and Tricks - Playing the Slide Show

Keyboard Specials

Action Keystroke Action Keystroke
Previous Slide Left Arrow key or || Next Slide Right Arrow key,
Page Up key Spacebar key, Page
Down key, or Enter
Go to the first slide Home key Go to the last slide End key
Stop the slide show Esc key
Page 5
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Using the Mouse

e Left clicking on a slide advances to the next slide.
e Right clicking on the slide brings up slide show options.

Slide Show Options - Using Go

Slide Navigator
e Choose Go =» Slide Navigator.
e  Choose the desired slide from the list.
e Click on the Go to button.

Shaw:

Jalsiges 1]

Slide titles:

1. Wha's Wha in a Food Chain?
2. Producers

3, Consumers

4, Consumers

5. Consumers

6. Decomposers

Mexk

Prewious

Go

-

Slide Mavigakor
Meeting Minder... By Title 3
Speaker Motes

Pointer Options

Screen ]
Help
End Shaw

By Title 7. Food Chain
e Choose Go =» By Title.

e Choose the desired title from the list.

Last slide wiewed

The Task Pane
e The Task Pane offers help with documents, etc.

Opening the Task Pane
e On the Menu Bar, click on View =» Task Pane.

Closing the Task Pane
e Click on the X in the top corner of the Task Pane.

Choosing a Task Pane
e Click on the down arrow on the top right side of the Task Pane.

0 New Presentation- Blank Presentation, General Templates, etc.

New Presentation v X

Open a presentation
Jeopardy - Constitution, ppt
E”v Mare presentations...
New
[ Blank Presentation
From Design Template

New from existing presentation
v:,{] Choose presentation, .,

New from template

o Clipboard - Use to display the contents of the clipboard (up to ] General Templates. .

24) :':I Templates on my Web Sites...
0 Search — Use to find documents of a specified name. ] Templates on Microsoft.com
o Insert Clip Art — Use to find and insert clipart.
0 Slide Layout — Use to select and apply a layout to a slide.
o0 Slide Design - Design Templates — Use to select and apply a

design template to selected slides or to all slides. £ add Network Place. ..
0 Slide Design - Color Schemes — Use to select and apply a color @) Mirosoft PowstPaint Help

scheme to selected slides or to all slides.
0 Slide Design - Animation Schemes — Use to select and apply an
animation scheme to selected slides or to all slides.

| Shows at starkup

o0 Custom Animation — Use to select and apply animation to objects on a slide.
o0 Slide Transition — Use to select and apply a slide transition to selected slides or to all slides.

Starting a Blank Presentation
e Onthe Menu Bar, click on File =» New....

e Inthe New section of the Task Pane, click on Blank Presentation.
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Applying a Design Template

@ slide Design * X

e On the Task Pane, click on the down arrow and choose Slide Design - Design Desion Terplates

Templates.
e Rest your cursor over the desired template.

e  Click on the gray down arrow and choose Apply to All Slides or Apply to

Selected Slides.

¢ Note — Clicking on the template will automatically apply the design to all slides.

Adding More Slides

Using the Menu Bar

e Click on the slide the new slide should follow.
e Onthe Menu Bar, click on Insert =» New Slide....
e  Click on the desired layout in the Task Pane.

Using the Toolbar
e Click on the slide that the new slide should follow.

e On the Formatting toolbar, click on the New Slide button.

Changing the Format of a Slide

e Click on the slide to be changed.
e Onthe Menu Bar, click on Format =» Slide Layout.
e Inthe Task Pane, click on the desired layout.

Entering Text

Entering a Title

e  Click on the title/subtitle field on the slide.
e Enter the text and press the Enter key.

Entering Bullets

e Click on the bullet text field.
e  Type the desired text.
e  Press the Enter key to move to the next bullet.
[ )
[ )
Indent button on the Formatting toolbar.
Moving Text

e Highlight the text. %
e Click on the Cut button on the toolbar.

e  Click where the text needs to be placed.

e Click on the Paste button on the toolbar. &
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[z Color Schemes
[ Animation Schemes

Apply a design template:

| [, Browse. ..

=] Mew Slide

Tl
(m

Press the Tab key to create sub-bullets OR click on the Increase Indent button on the Formatting toolbar.
To decrease the indentation, hold down the Shift key and press the Tab key OR click on the Decrease

a
m
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Copying Text

Highlight the text.
e Click on the Copy button on the toolbar.

o  Click where the text needs to be placed.

e Click on the Paste button.

Spell Check
e On the Menu Bar, click on Tools = Spelling. y .
e Click on the Ignore button to leave the spelling of a word as it is. R
e To change the spelling of a word, choose the correct spelling from T —
the list of Suggestions and click on the Change button. L -
e  Click on the Close button when finished. Addvors o [ousTonoic v

Saving the Slide Show

e Onthe Menu Bar, click on File =» Save As...

e Enter atitle for the presentation.

e Be sure to notice where you are saving the presentation.
e  Click on the Save button.

Saving to a Previous Version

e Onthe Menu Bar, click on File =» Save As....
e Give the presentation a name.
e Click on the down arrow at the end of the Save as type: box.
e Choose the version of PowerPoint to be used.
e Click on the Save button.
Text Boxes

Moving a Text Box

e  Click in the text box.

e Move the cursor to the edge of the box.

e Note - The cursor changes to a four-headed arrow.
e Click and drag the box to the desired location.

Resizing a Text Box

e  Click in the text box.

e Move the cursor to a corner of the box. (The box at the corner is called a handle.)
e Note - The cursor changes to a two-headed arrow.

e Click and drag to change the size of the box.

Deleting a Text Box

e  Click in the text box.
e  Click on the border of the text box.
e  Press the Delete key on the keyboard.
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Text Appearance

Changing the Font and Font Attributes -
. i Formatting v X
¢ Highlight the text. Atial -8 - B I U &8 E=E=
e  From the Formatting toolbar, choose the font, font .. A _ :
style, font size, or font color. A a 4 - [HDesion Shiew Slide
0 Note — The font size can also be changed by using
the Increase Font Size and the Decrease Font —
Size buttons. o e 3=
* ORonthe Menu Bar, click on Format = Font and choose | &= ~] [P (187 _camd |
the font, font style, font size, or font color. o Al Harran e et
T AuccinExtBol _ |Bold Italic 1
o C||Ck on OK. T AucoinLight [ 32 ™)
- . Effects Color:
e Note - Some resizing of the font takes place automatically I nderire I supetscret —
as more text is added to a slide. I™ shadon offsetifo =
[ Emboss I Subscript 7
. . . ) ’ This is a TrueType Font,
Chang'ng Text J UStIflcatlon This same Fonk will be used on both your printer and your screen,

e Highlight the text.
e  Use the buttons on the Formatting Toolbar
¢ OR on the Menu Bar, click on Format =» Alignment and choose the proper alignment.

Changing the Text Color Using the Formatting Toolbar A -

e Highlight the text to be changed.
e  On the Formatting toolbar, click on the down arrow beside the Font Color

button. | Automatic
e Choose a color or click on More Colors to make a selection. ErE HE
Bulleted and Numbered Lists More Colors...

Turning Off Bullets

e Highlight the desired text or click in the line of text. —
e  Click on the Bullets button on the toolbar.

Switching from Bullets to Numbering i

e Highlight the desired text or click in the line of text.
e  Click on the Numbering button on the toolbar.

Turning Off Numbering

e Highlight the desired text or click in the line of text.
e  Click on the Numbering button on the toolbar.

Switching from Numbering to Bullets

o Highlight the desired text or click in the line of text. He
e  Click on the Bullets button on the toolbar.
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Modifying Bulleted or Numbered Lists

¢ Highlight the text.
e Onthe Menu Bar, click on Format =» Bullets and Numbering
e ORright click on the selected text and choose Bullets and Numbering....
e For bulleted text:
o Click on the Bulleted tab. — aIx]
o Click on the desired type of bullets. e [t
0 Choose Customize for more options. : 1o :
0 Note - Choosing a different font will give other None : | .
choices for bullets, (i.e. Wingdings, etc.) . o .
0 Change the color of the bullet as desired. :
o Click on OK. u > v
e For numbered text: g : y
o Click on the Numbered tab. ’
0 Choose the desired type of numbering. Ses: [100 =] % o taxt piture...
o Ch_ange the color of the numbering as desired. color, [ =] .
0 Click on OK. = —
Changing Line Spacing T
e Highlight the text to be changed. m m—
e Onthe Menu Bar, click on Format =» Line Spacing... R
e Change the line spacing as desired. oz 3 Jines ]
. !\lote - The Before parggraph and After paragraph sections separate bulleted ”,ﬁﬁ,—J
items and paragraphs nicely. o ] el |
e Clickon OK.
Changing the Master Slide i i :
slide Master Wiew -

Making changes to the Master Slide affects the entire presentation. i ' B Gy 3 [ Close Master View

On the Menu Bar, click on View =» Master =» Slide Master.
The Slide Pane on the left displays the types of slides used in the presentation.
Click on the desired Slide Master. 1
Click on the parts of the slide that are to be changed and make the changes.

o0 Changes might include the font style, font size, bullet symbols and colors, etc.
Click on the Close Master View button on the toolbar.
Note — Changes made before editing the Master Slide will not be affected.

2

Modifying the Presentation

Arranging the Slides

Change to the Slide Sorter View by clicking on the Slide Sorter button. oo
Click on the slide to be moved and drag it to the new location.
Note - As the slide is dragged to the new location, a vertical bar will show where the slide will go when the
mouse button is released.
OR Cut and Paste:

o0 Right click on the slide to be moved and choose Cut.

o0 Right click on the slide at the desired location and choose Paste.

= The new slide will be pasted after the selected slide.
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Deleting a Slide

e Change to the Slide Sorter View by clicking on the Slide Sorter button.
e Click on the slide to be removed.
e  Press the Delete key.

oo
oo

Adding Notes to a Slide
e Click in the Notes Pane and add the desired information.

PI Ctu res & Insert Clip Art - X

Results:

Inserting a Picture from Clip Art

On the Menu Bar, click on Insert =» Picture =» Clip Art....
Note - If prompted to Add clips to the organizer, click on Later.
Enter a subject in the Search text: box.
Click on the Search button.
Scroll through the list to find the desired clipart.
Click on the desired picture to add it to the slide.
Searching for a Different Picture
0 Click on the gray Modify button at the bottom of the clipart
thumbnails.
0 Enter a new subject in the Search text: box and then click on the
Search button.
Deleting a Picture
0 Click on the picture.
0 Press the Delete key.

See also

Inserting a Picture from Files

e Onthe Menu Bar, click on Insert =» Picture =» From File....
e Navigate to the location of the picture, i.e. the My Pictures folder.
e  Click on the desired picture.

e Click on the Insert button.

Getting Pictures from the Internet

e Find the picture on the Internet.

For a list of picture sites, go to http://www.davis.k12.ut.us/district/etc/cathy/clipart.html

Note - Be sure to read the Terms of Use on the site with the picture. Don’t use it without permission.
Right click on the picture and choose Save Picture As....

Navigate to where you are going to save the picture, i.e. the My Pictures folder.

Change the name of the picture if desired.

Click on Save.
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Picture Toolbar

Picture

wm T Olotol FR=SEH WYY a

v X

Icon Icon Name Description

Insert Picture Inserts a picture

i Image Control Allows the picture to be set to automatic (comes in original form), Grayscale,
Black & White, or as a Watermark)

(p More Contrast Click to increase the contrast of the picture.

M Less Contrast Click to decrease the contrast of the picture.

Ot More Brightness Click to increase the brightness of the picture.

ol Less Brightness Click to decrease the brightness of the picture.

iy Crop Click to trim the sides of a picture.

i Rotate Left Click to rotate the picture to the left.

= Line Style Click to choose a line border for the picture.

1ar Compress Pictures Click to prepare the picture for print or Web use.

",
A

Recolor Picture

Click to recolor portions of the picture. (Not available for all picture types.)

& |BF

Format Picture

Click to format the picture with a fill, border line, size, position, etc.

&

Set Transparent Color

Click to set a color to be made transparent.

B

Reset Picture

Click to set the picture back to the original.

Moving a Picture

Click in the middle of the picture and drag it to the desired location.
Note — The cursor changes to a four-headed arrow.

Resizing a Picture

Click on the picture to select it.

Move the cursor to a handle (circle) at the corner.

Note — The cursor changes to a double-headed arrow.

Click and drag towards the center of the picture to make it smaller OR away from the picture to make it

larger.

Rotating a Picture

Click on the picture.

Notice the green dot above the picture. This is the rotation handle.
Click on the green dot and drag the picture to the desired angle.
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Compressing Pictures

Compress Pictures

e Note - Compressing pictures reduces the file size of the
presentation, making it more manageable when moving it, sending
it by email, etc.

Click on a picture. war
Click on the Compress Picture button on the toolbar. o

In the Apply to section, choose All pictures in document.

In the Change resolution section, choose Web/Screen.

In the Options section, make sure both options are checked.

Click on OK.

Apply ta
" Selected pictures

Change resolution

" Print

" Mo Change
Options

[V Compress pictures

& all pictures in document

I¥ Delete cropped areas of pictures

Resalution: 96 dpi

Animating an Object (Text or Pictures)

|5ty AddEffect | % Remove

Click on the object.

On the Menu Bar, click on Slide Show =» Custom Animation
OR right click on the object and choose Custom Animation.
Click on the Add Effect button in the Task Pane.

Choose Entrance, Emphasis, or Exit.

Choose from the available animations in the list.

Decide when the animation will happen by clicking on the down

Direction:

Modify: Diamond
Start: B On Click

ok g

Speed:

Medium A

arrow after Start:.
e Decide on the direction the action will go by clicking on the
down arrow below Direction:.

e Decide on the speed of the action by clicking on the down arrow
below Speed:.
o Note — A preview of the animation displays each time a choice is made.

Removing/Changing the Animation

e  Click on the object.

e  Click on the corresponding number of the object in the animation list.

e Click on the Remove button in the Custom Animation pane to remove the previous
choice

e OR click on the Change button to choose a different animation.

Adding Multiple Animations to the Same Object

Click on the object.

Click on the Add Effect button in the Task Pane.
Choose Entrance, Emphasis, or Exit.

Choose from the available animations in the list.

Changing the Order Objects Play

e  Onthe Menu Bar, click on Slide Show =» Custom Animation
e ORright click on the object and choose Custom Animation.
e Notice the list showing the order in which objects play.

0o [ Media4
1“f  Ey jozaselo -

4 Custom Animation - x

Modify: Play
Start: | (D After Previous -

148 Title 1: Windows
298 # windows
348 P Whot to shutwhen ...

e Click on the object on the slide to be changed. (The animation in the list is highlighted.)

e Click and drag the animation in the list to the desired playing position.
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Slide Transitions

Set Up Show &3
Self-Running Show <hom e ———
. . R % Presented by a speaker (Full screen) Al
e Note — To have a self-running slide show, the slide ¢ Browsed by anndvidusl (aindom) | C proms | = To0 [ =)
transitions must be set to Automatically after with a I e s o
desired length of time. - =
e Onthe Menu Bar, click on Slide Show = Set Up the e
Show... [~ Show without narration % Using timings, iF present
¢ Inthe Show Options section, check the box to Loop | Shewuithout anincten o
continuously until “Esc”. Percoor: | i |
e Click on OK. r
Petformance
I Use hardware araphics accelsration Tips
slide show resolution: |[Use Current Resolution] =l
Sounds e |
Box
Adding an Automatic Sound to an Animated Object E—
¢ Right click on the animated object the sound is to be attached to Settings
and choose Custom Animation. Lol
e Inthe Task Pane, click on the down arrow next to the animated Eshd“ o3
object and choose Effect Options. e i o] 9
e Click on the Effect tab. n |
¢ Inthe Enhancements section, next to Sound, click on the down =
arrow and choose the desired sound.
e Click OK. el |

Click on the desired slide.

On the Menu Bar, click on Slide Show =¥ Slide Transition...

In the Task Pane, scroll through the transitions listed under Apply to
selected slides.

Note - At the bottom of the list is Random Transitions. Useful for
variety.

Adjust the speed of the transition by clicking on the down arrow after
Speed:.

Add a sound by clicking on the down arrow after Sound:.

Control the advance of the slide by using the Advance slide section.
Choose either On mouse click, or set a time for the automatic advance
of the slide.

Apply to all of the slides in the presentation by clicking on the Apply to
All Slides button.

<% * slide Transition > X

Apply to selected slides:

Mo Transition ~
Blinds Harizontal
Blinds wertical

Box In [

Muodify transition

Speed; |Fast b
Saund: (Mo Sound] hd
r

Advance slide

Iv On mouse click

I~ automatically after 3:

apply ko Masker
apply to All Slides

|b‘ Play | |E Slide Shov |
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. . . [ ction Settings 2 1
Adding a Clickable Sound to an Object AM' : ¢ B
¢ Right click on the object the sound is to be attached to and choose action on ik
Action Settings. o
. " Hypetlink to:
e Check the box in front of Play sound. | =
e  Click on the down arrow in the box and choose the desired sound. ® TR
e OR choose Other Sound... at the bottom of the list and navigate to - : o]
the location of the sound. | |
e Click OK. & : =
e Note — To hear the sound when playing the slide show, click on the
object with the sound attached. " =
[~ f[Mo Sound] ~
[Stop Previous Sound]
Adding a Sound to a Slide Transition —foo'ause ]
e  On the Menu Bar, choose Slide Show = Slide Transition... e ¥

e ORright click on the slide the sound is to be attached to and choose Slide Transition.
e Inthe Task Pane, in the Modify Transition section, click on the down arrow next to sound and choose the
desired sound.

Printing
e On the Menu Bar, click on File = Print Preview.

e Caution - Do not click on the Print button on the toolbar. Clicking on the Print button sends the print job
immediately to the printer without giving choices.

Printing Options

e Under Print what:, click on the down arrow and choose Slides, Handouts,
Notes Pages, or Outline View.
¢ When choosing Handouts, choose the number of slides to be printed on

Print What: Maotes Pages -

Slides

Handouts {1 slide per page)
Handouts {2 slides per page)
Handouts (3 slides per page)
Handouts (4 slides per page)
Handouts {6 slides per page)

each page. EEF::;;;(EQS slides per page)
0 2 per page places one at the top and one at the bottom. Outline Yiew

0 3 per page places the slides down the left side with lines for notes on the right.
0 4,6, or 9 per page places the desired number of slides on the page in a grid.
e When choosing Notes Pages, the slides will be printed one per page with the slide at the top and the notes
associated with the slide at the bottom.
e When choosing Outline View, the printed copy will be an outline with no graphics.

Printing

Print
o Click on the Print button at the top. iy
Mame: [Wippiii163.6.5. 10ETC_HP40S0-LAB DS | Properties
Status: Idle
. = . S Find Printer...
Important OpthI’]S mra; :;TJ:LiJ'lESJ‘EE;.??JDJ\DEDJETCT-!P‘?DED'LAENDPE -
- . . . Comment: Print ko File
e Frame Slides - At the bottom of the Print window, click on Frr— F—
Frame slides. Frame slides puts a wire frame around each slide “a € curentside  gelection NH
c = :
as a border. - st | o] o
e Printing Specific Slides - In the Print Range section, click on Extor sl numbers ndjor s ranges. For cxaie
Slides. Enter the numbers of the desired slides. Numbers ) cole
separated with commas print the specified pages. Numbers o] — =
separated with hyphens print the range specified. el & c )
I ayscale -
[~ Scale to fit paper r
™ Frame slidss
[ Include comment pages
e concel
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